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4 Use your Hokie Passport as your library card
= Check out books, videos and Reserve materials
= Establish a Photocopy Account for use in the libraries’ copiers

Use your PIN Code as a password to connect securely to your account online
See what you have checked out and when items are due

Check status of recalls or holds you have requested

Renew items online and avoid overdue fines

4 Take a tour of Newman Library
= Visit locations of major services

= Learn the organization of the collections and how to use call numbers to find
items in Newman, one of the three branch libraries or the storage facility

Search Addison, the online catalog, to find books, videos, periodicals, maps,
government publications, conference proceedings, compact disks and microforms

Access online databases and indexes to find articles, statistics and other
high quality sources not available through web search engines like Google

Gain experience on library research techniques with our Information Skills
Modules available from the libraries’ homepage under “Research Skills”
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A use your Hokie
Passport as your
library card

You'll need your Hokie Passport to check out any of our
2 million books, 8 thousand video tapes or any of our
other collection of CDs, DVDs, scripts, music scores
software, or building plans.

Undergraduates can check out 50 books at a times,
keep them for 30 days and renew then four more times.
Graduate students can check out 100 books at a time,
keep them for 90 days at a time and renew then one time.
You can keep videos for two business days.

Since you cannot check our newspapers, magazines,
journals or maps, you'll need to plan on making
photocopies. You can set up a photocopy account on
your Hokie Passport at the Cashier's Window on the 4th
floor of Newman Library for use in our photocopiers, or
to pay for printouts or overdue fines.

Some faculty place items to which a whole class needs
access on Reserve. Find these items in our Reserve
Database, and ask for them by their Reserve Number at
the Circulation desk.

A Take a tour of
Newman Library

Academic Libraries are different from the school libraries
and media centers you may be used to. The University
Libraries at Virginia Tech house over 2 million volumes,
keep over 6 million microforms and subscribe to over 8
thousand periodicals. Don't let our large size intimidate
you. We have taken care to organize our collections to
make them easy to use and have lots of people ready to
assist you with your research.

We offer tours of Newman Library, the main branch of
the University Libraries, several times a week each
semester. Some of your classes may even require you to
take a tour as part of a research assignment.

A library tour is a great way to acquaint yourself with the
services and collections available from the University
Libraries. Even before you are assigned research papers,
you can learn about the interesting and fun parts of our
collections, such as the many popular videos and DVDs
that you can check out for free, as well as the recent and
popular books in our Browse collection.

A Get a PIN Code to
access your library
account

You can use our online form to activate a PIN Code
<http://www.lib.vt.edu/services/forms/PIN.htm|>.

With a PIN Code, you can keep track of the items in
your library account, such as what you have checked out,
when they are due and whether you have any overdue
fines. You can also renew items online.

If an item you need has been checked out by someone
else, you are not out of luck. You can either place a recall
for that item, in which case the current borrower will
receive notification to return the item; or you can place
a hold on the item, in which case the item will be held
for you once it has been returned. You can check your
library account online to see that status of any holds or
recalls you have placed.

Many other services can be requested online through the
libraries’ Questions and Forms page
<http://www.lib.vt.edu/services/qaf.html>.

A\ earn about our
online research tools

When you are searching for items owned by the University
Libraries, whether you are looking for books, periodicals,
or other sources, your first stop will be our online catalog,
Addison. Named after the first student to attend Virginia
Tech in 1872, Addison will list the call number, location
and availability of the items you searched for.

The University Libraries also subscribe to a number of
online databases and indexes that allow you to search
for articles published on your topic of interest. Some of
these databases will give you access to the full-text of
the article, so you can read, print or save the article
without leaving your room.

You can learn to use the online tools and much more with
our Information Skills Modules tutorials online. Just
click on the ISM link on the libraries’ homepage.

There is a wealth of information and resources available
through the libraries’ web site. Take time to familiarize
yourself with it before you start your next research
project.

http://www.lib.vt.edu



